City of Helena

316 N Park Ave, HR office

Helena, MT 59623-0001

General Liability Loss Notice

	City/Town

	Name: 

City of Helena
	Bus Phone: 

447-8333

	Address: 

316 North Park
	Person to Contact:

Katherine Swindle

	Where to Contact:   Room 162

	City: 

Helena
	
	When:  7:30 to 3:30

	State/Zip: 
59623
	Department:  Risk Mngt

	Contact’s Business Phone:406-447-8333
Fax – 406-457-8589


	Loss

	Location of Accident (Include City & State)

     
	Date and Time of Loss

     

	Description of Accident (use reverse side, if necessary)

     


	Injured/Property Damaged

	Name & Address (insured/owner)

     
	Phone:

     

	Age:

   
	Sex:

  
	Occupation

     
	Employers Name & Address:

     
	Phone:

     

	Describe Injury:

     
	Where Taken:

     
	What was Injured Doing?

     

	Describe Property (type, model, etc)

     
	Estimate $:

     
	Where can Property Be Seen?

     
	When?

     


	Witnesses

	Name:

     
	

	Address:

     
	City/State/Zip

     

	Home Phone:

     
	Bus Phone:

     
	Cell Phone:

     

	Remarks:

     

	Reported By:

     
	Date Reported To City:


	Signature of Producer:
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