
 City of Helena, Human Resources, 316 N Park Ave, Rm 106, Helena, MT 59623 

City of Helena Recruitment Notice-INTERNAL ONLY 

Part-time Parking Maintenance Laborer 
Department: Parking  

Salary Range $12.4795/hr + excellent benefit package 

Position closes 5:00 pm MST, May 8, 2015 

 
 

Job Purpose 

The purpose of this position is to perform a variety of duties involved in the cleaning and 

maintenance of parking facilities and equipment in order to assist in meeting the needs of 

parking customers, merchants, employees, residents and visitors. 

Work Schedule 

32 hr/wk - Monday-Friday, 5 am - 11 am 

Special Requirements & Physical Demands 

Special Requirements: 

Must possess a valid driver’s license with acceptable driving record at the time or hire and 

have the ability to obtain a valid MT driver’s license within six month of hire. If you reside 

out of state and are selected for a final interview, you will be required to bring a current 

copy of your driving record with you. 

Minimum qualifications 

This position requires a minimum of a high school diploma or equivalent and at least one 

year of responsible work experience involving light building maintenance and janitorial.  

How to Apply 

If you meet the minimum requirements specified above and have the knowledge, skills and 

abilities pertinent to this position (full position description is attached), submit all required 

documents listed below no later than 5:00 p.m. MST on the closing date listed above, to the 

address below or online. Applications are available online at www.helenamt.gov, click 

Jobs/Employment link on right side of page, the link to this position and then the link in the 

How to Apply section or obtain a printed copy outside the HR office at the address below.  

REQUIRED: City Application 

About the City of 

Helena and its 

government 

Helena is located in the 

heart of the Rocky 

Mountains of Western 

Montana. It has an 

estimated population of 

nearly 29,000 people. 

Helena has been the state 

capital of Montana since 

1894. 

Helena was incorporated 

in March 1881 and 

adopted a charter form of 

government in 1977. One 

Mayor and 4 commission 

members are elected to 

four-year terms. 

The city provides a full 

range of municipal 

services to its citizens 

including police, fire, 

parks and recreation, 

street maintenance, 

planning and zoning, 

transit, water, sewer, 

storm-water, code 

enforcement, engineering, 

sanitary services and 

administrative services. 

http://www.helenamt.gov/


 City of Helena, Human Resources, 316 N Park Ave, Rm 106, Helena, MT 59623 

 CITY OF HELENA 

Position Title: Parking Maintenance Laborer 

Department: Parking Commission  

Grade: 120 

FLSA: Non-Exempt 
 

The City of Helena is an equal opportunity employer.  The City shall, upon request, provide reasonable 

accommodations to otherwise qualified individuals with disabilities. 

Job Purpose: 
The purpose of this position is to perform a variety of duties involved in the cleaning and maintenance of parking facilities 

and equipment in order to assist in meeting the needs of parking customers, merchants, employees, residents and visitors.  

Essential Duties: These job functions are the essential duties of the position and are not all-inclusive of all the 

duties the incumbent may be assigned. 

This position performs a variety minor maintenance and janitorial duties for the parking areas, lots, ramps and 

surrounding landscape. These include duties associated with winter weather such as cleaning snow and debris from 

sidewalks and stairs; and spreading sand or melting salts/chemicals on parking ramps, sidewalks, stairs and parking lots. 

This position also cleans parking lots, ramps, elevator and stairs; dumps garbage cans as needed; paint; change light bulbs 

and other duties as assigned. The incumbent will also perform landscaping duties around parking garages or lots such as 

planting shrubs, trees and plants; replacing landscape bark; installing and repairing fence; mowing and weeding. The 

position may assist in the collection of money from meters or lot boxes and deliver for counting and recording. 

Essential Knowledge, Skills and Abilities Related to this Position: 
Knowledge of: 

 Maintenance methods, practices and principles in the areas of light carpentry, plumbing, painting and janitorial 

 Light vehicle repair and maintenance 

 Use and maintenance of relative tools and equipment 

Skill or ability to: 

 Identify needed repairs and create a work plan to complete in a timely manner 

 Prepare and maintain accurate and complete records 

 Respond to requests and inquiries from the general public 

 Establish, maintain and foster positive and harmonious working relationships with those contacted in the course 

of work 

Physical Demands: 
Ability to sit, stand, walk, kneel, crouch, stoop, squat, twist, climb, and lift 50 lbs.; exposure to cold, heat, noise, outdoors, 

chemicals, mechanical hazards, and electrical hazards; ability to travel to different sites and locations..  

Minimum Qualifications (Education, Experience and Training): 
This position requires a minimum of a high school diploma or equivalent and at least one year of responsible work 

experience involving light building maintenance and janitorial. Other relevant combinations of education and work 

experience may be evaluated on an individual basis. 

License or Certificate: 
Must possess a valid driver’s license with acceptable driving record at the time of hire and have the ability to obtain a 

valid MT driver’s license within six months of hire. 

Supervision Received:  
General supervision from the Parking Manager 

Supervision Exercised: 
None 


