The goal of this new Internal Web Site is to replace a majority of the information that has resided in the Human Resource Information folder on the City Share directory with an easy to use, easy to find alternative.

While much of the information is similarly located, some subjects are different. Below is a brief description of what can be found on each main page (with subpages listed too). The Safety and Wellness sites can also be accessed from main HR Page.

Links to the 6 main parts are across the top of the page:

Pages with subpages (Home & Benefits) show them as drop downs in the top bar when you mouse over them and also have direct links on the main page.


Below is a brief description of each main page and subpages:

Home – main welcome, contact information  (more to come). 
Policies – Personnel Policy, including travel, tuition and driving record information and forms; Drug & Alcohol Policy including forms; and our 2 Advancement policies for Utility Maintenance and Water/Wastewater
Supervisor Documents – Status Sheets and Evaluations
Employee Discounts
Recruitment – internal job postings, applications, recruitment documents for supervisors and Temp/On-call hiring documents
Payroll – payroll calendars, forms such as address change, direct deposit, W-4, etc
Benefits – medical dental vision & EAP forms and documents
Life, Disability, Accident… - Policies, change forms and contact information for Unum, AFLAC and Prepaid Legal information
Flexible Spending – Documents & claim forms
Retirement – ICMA, Nationwide and State Retirement documents, forms & contact information.

We also ask each of you to let us know as soon as possible if a link doesn’t work right or if you have suggestions for making the site easier to use.
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Please pick from the categoties above for frequently needed infortmation and forms. 1F you are unable to find what
you're looking for, more information and resources are available on the cityshare directory under Hurnan Resource
Information. You can also contact the HR office if you are unable to find the needed document(s).

To contact us:

Rae Lynn Nielsen, HR Director Katherine Swindle, Risk/Benefits Manager
447-8405 4478333

Sheri Hall, HR Specialist June Henderson, Payrol Technician
447-5404 4478323
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Retirement (State & 457's)

To contact us:

Rae Lynn Nielsen, HR Director Katherine Swindle, Risk/Benefits Manager
447-8405 4478333

Sheri Hall, HR Specialist June Henderson, Payrol Technician
447-5404 4478323
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