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Reduction-in-force is an action by the employer ending the employment relationship which is generally a
result of insufficient funds and is not a disciplinary action. This covers regular employees only.

The following paragraphs cover regular employees only.

e No regular employee may be laid off when there are emergency, provisional, temporary, or
probationary employees in the class of work affected by the reduction in work force.

o Department Heads must give an employee at least 30 days notice.

e Anemployee who has been separated due to a reduction-in-force continues to earn length of
service time for six months from the date of separation. If re-employed within the six-month

period they will not suffer a break in service.

o Employees who have been separated due to a reduction in force shall have priority in re-
employment to their position or a similar position for which they are qualified for, for up to one
year from the date of separation if prior performance was satisfactory.




